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6. Heading “6 — Sub-Heading — VI of Education Department”: Technical Education Department” the following
services of Constituent Colleges of Universities to be added and read as:-

VII - “University Constituent Colleges”

Time limit
for

Time limit

Stipulated time disposal for disposal
List of Services Designated for designed Competent | by the Appellate by the
S Officers officer (Working Officer Competent Authority Authority
’ days) Officer (working
No. .
(working days)
days)
1 2 3 4 5 6 7 8
1. Issue of Transfer Principal 04 Days Registrar 10 Days Vice Chancellor 10 Days
Certificate
2. Issue of Admission | Principal 02 Days Registrar 10 Days Vice Chancellor 10 Days
Extract
3. Issue of Character Principal 02 Days Registrar 10 Days Vice Chancellor 10 Days
Certificate
4. Issue of Study Principal 02 Days Registrar 10 Days Vice Chancellor 10 Days
Certificate
5. Issue of No due Principal 02 Days Registrar 10 Days Vice Chancellor 10 Days
certificate
6. Distribution of Bus | Principal 03 working days Registrar 10 Days Vice Chancellor 10 Days
Pass from the date of
receipt of Bus pass
from KSRTC
7. Issue of No Principal 02 Registrar 10 Days | Vice Chancellor 10 Days
Objection
Certificate
8. Distribution of Principal 04 working days Registrar 10 Days | Vice Chancellor 10 Days
Scholarships from the date of the
clearance of the
cheques received
from the concerned
departments
9. Distribution of Principal 03 working days Registrar 10 Days | Vice Chancellor 10 Days
identity cards from the date of
receipt of Identity
Cards from the
Supplier
10. Returning of Principal 04 working days Registrar 10 Days | Vice Chancellor 10 Days
Original Documents from the date of
receipt of marks
cards from the
Academic Section
11. Forwarding of Principal 02 Days Registrar 10 Days | Vice Chancellor 10 Days
application of
students/staff to the
higher authorities
12. Issue of Migration Principal 02 Days Registrar 10 Days | Vice Chancellor 10 Days
Certificate
13. Distribution of Principal 03 working days Registrar 10 Days | Vice Chancellor 10 Days
Marks Cards from the date of (Evaluation)
receipt of marks
cards from the
Examination Section
14. Distribution of Principal 03 working days Registrar 10 Days | Vice Chancellor 10 Days
Degree Certificates from the date of (Evaluation)

receipt of degree
certificates from the
Examination Section




. Heading “6-Sub-Heading —VII of Education Department”: after “Constituent Colleges of

Universities” the following services of “University Post Graduate Section” to be added
and read as:-

VIII-“University Post Graduate Section”

Time limit Time limit
for for disposal
Stipulated time disposal orb tg
SL List of Servi Designated for designed Competent | by the Appellate A y 1 ¢ ¢
No. vices Officers officer (Working Officer Competent Authority pperiate
Authority
days) Officer .
. (working
(working days)
days) y
1 2 3 4 5 6 7 8
1. Issue of Transfer Chairman/ 04 Days Registrar 10 Days Vice Chancellor 10 Days
Certificate Co-Ordinator
2. Character Certificate | Chairman/ 02 Days Registrar 10 Days Vice Chancellor 10 Days
Co-Ordinator
3. Study Certificate Chairman/ 02 Days Registrar 10 Days Vice Chancellor 10 Days
Co-Ordinator
4. No due Chairman/ 02 Days Registrar 10 Days Vice Chancellor 10 Days
certificate Co-Ordinator
5. Distribution of Chairman/ 03 working days Registrar 10 Days Vice Chancellor 10 Days
Marks Cards Co-Ordinator | from the date of
receipt of marks
cards from the
Examination Section
6. Distribution of Bus | Chairman/ 03 working days Registrar 10 Days Vice Chancellor 10 Days
Pass Co-Ordinator | from the date of
receipt of Bus pass
from KSRTC
7. No Objection Chairman/ 02 Registrar 10 Days Vice Chancellor 10 Days
Certificate Co-Ordinator
8. Distribution of Chairman/ 04 working days Registrar 10 Days Vice Chancellor 10 Days
Scholarship Co-Ordinator | from the date of the
clearance of the
cheques received
from the concerned
departments
9. Distribution of Chairman/ 03 working days Registrar 10 Days | Vice Chancellor 10 Days
identity cards Co-Ordinator | from the date of
receipt of Identity
Cards from the
Supplier
10. Returning of Chairman/ 04 working days Registrar 10 Days | Vice Chancellor 10 Days
Original Documents | Co-Ordinator | from the date of
receipt of marks
cards from the
Academic Section
11. Distribution of Chairman/ 03 working days Registrar 10 Days Vice Chancellor 10 Days
Degree Certificates | Co-Ordinator | from the date of
receipt of degree
certificates from the
Examination Section
12. Forwarding of Chairman/ 02 Days Registrar 10 Days | Vice Chancellor 10 Days
application of Co-Ordinator
students/staff to the
higher authorities
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. Heading “6-Sub-Heading-VIII of Education Department”: after “University Post Graduate Department” the
ollowing services of “University Examination Section” to be added and read as:-

IX-“University Examination Section”

Time limit Time limit
for for disposal
Stipulated time disposal b tlljle
SL List of Servi Designated for designed Competent | by the Appellate A y llat
No. 15t ol Services Officers officer (Working Officer Competent Authority ppefiate
Authority
days) Officer .
. (working
(working days)
days) y
1 2 3 4 5 6 7 8
1. Name Correction in | Registrar 06 Days Registrar 10 Days Vice Chancellor 10 Days
the marks card as (Evaluation)
per SSLC/PUC
2. Removal of Registrar 06 Days Registrar 10 Days Vice Chancellor 10 Days
‘Withheld’ from the | (Evaluation)
marks card
3. Removal of ‘Non- Registrar 06 days Registrar 10 Days Vice Chancellor 10 Days
completion of lower | (Evaluation)
exam’ (NCL)
4. Provisional Degree | Registrar 06 working days Registrar 10 Days Vice Chancellor 10 Days
Certificate (PDC) (Evaluation)
5. Duplicate of Marks | Registrar 06 working days Registrar 10 Days Vice Chancellor 10 Days
Cards (Evaluation)
6. Duplicate Degree Registrar 15 working days Registrar 10 Days Vice Chancellor 10 Days
certificate (Evaluation)
7. Official Transcript Registrar 06 working days Registrar 10 Days Vice Chancellor 10 Days
(Evaluation)
8. Degree Certificate Registrar 90 working days Registrar 10 Days Vice Chancellor 10 Days
(Evaluation) from the date of the
Convocation
9. Genuineness of Registrar 7 working days Registrar 10 Days | Vice Chancellor 10 Days
marks card/Degree (Evaluation)
Certificate
6. Heading “6-Sub-Heading-IX of Education Department”: after “University Examination
Section”the following services of “University Finance Section” to be added and read as:-
X-“University Finance Section”
Time limit Time limit
for for disposal
Stipulated time disposal b tﬁ
SL List of Servi Designated for designed Competent | by the Appellate A y 1 ¢ ¢
No. 15t of Services Officers officer (Working Officer Competent Authority pperiate
Authority
days) Officer .
. (working
(working days)
days) y
1. Issue; gf Salary Fmgnce 03 Days Registrar 10 Days ViceChancellor 10 Days
Certificate Officer
2. Refund of EMD Finance 05 Days Registrar 10 Days Vice Chancellor 10 Days
Officer
3. Issue of VAT Finance 07 Days Registrar 10 Days Vice Chancellor 10 Days
Certificate Officer
4, Issue of Form 16 Finance 05 Days Registrar 10 Days Vice Chancellor 10 Days
Officer
5. Issue of Form 16 A | Finance 05 Days Registrar 10 Days Vice Chancellor 10 Days
Officer
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“University Academic Section” to be added and read as:-

XI-“University Academic Section”

Time limit

. Heading “6-Sub-Heading-IX of Education Department”: after “University Finance Section”the following services of

Time limit
for for disposal
Stipulated time disposal by the
SL List of Services Designated for designed Competent | by the Appellate Apﬁella te
No. Officers officer (Working Officer Competent Authority Authorit
days) Officer uthority
. (working
(working days)
days)
1 2 3 4 5 6 7 8
1. Change of the Deputy 06 Days Registrar 10 Days | ViceChancellor 10 Days
College Registrar
2. Readmission Deputy 06 Days Registrar 10 Days Vice Chancellor 10 Days
Registrar
3. Change of Course | Deputy 06 Days Registrar 10 Days Vice Chancellor 10 Days
Registrar
4. Change of Deputy 06 Days Registrar 10 Days Vice Chancellor 10 Days
Combination Registrar
5. Eligibility Deputy 06 Days Registrar 10 Days Vice Chancellor 10 Days
Certificate Registrar
6. Granting of Deputy 15 days from the Registrar 10 Days Vice Chancellor 10 Days
Temporary/Renew | Registrar approval of the
al Affiliation competent
authority
7. Migration Deputy 06 working days Registrar 10 Days Vice Chancellor 10 Days 10 ]
certificate Registrar
8. Duplicate Deputy 06 working days Registrar 10 Days ViceChancellor 10 Days 10
Migration Registrar

Certificate
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